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Introduction

The finance module offers an organization the ability to directly create invoices based on
the care and treatments provided to clients. This manual will first cover the end-user
perspective of the module, detailing how to create an invoice based on the services
provided to a client. Later in the manual, we will discuss the backend of the module,
including all the settings necessary to ensure proper functionality of this module.
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End-user manual

For the purposes of this section, we will assume that the finance module has been fully
configured by the system administrators. We will use a hypothetical patient case to walk
through the process of creating an invoice. This example will help clarify the application of
the module's features in a real-world scenario.
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Adding insurance to patient.

In instances where a patient's treatment costs are partially or fully covered by an insurance
or funding entity, it is essential to add this information to their profile.

patient / acceptor GP I spec. |

(female) Lisa Mdiller (12-09-1997 - 26) #|| (male) Tim Miller (04-08-1994 - 29) (? Semen
Hannoverstrasse 12 %4\ Hannoverstrasse 12 @
Stuttgart i2a|| swgart rd

id: 21223622 L ;2131668 = &

Figure 1 Accessing Patient Details

In the clinic view, click on the pencil icon to open the patient details window. This window
also allows for modifications to other information, such as marital status or contact details.

J’ General “ Insurance ” Patient portal |

Generic information

Patient ID Gov. ID

21223622

Gender Identify as Birth date

female  w ~ | 12/091997 [

Prefix Initials Firstname Middle name Last name
Lisa Maller
First names Middle name Surname

Birth name
Middle name Last name

Name partner/husband
Marital state Correspondence name
w | Miiller
Donor number
(7] Anenymous doner

Contact details Identification
Street Street number  Add. number Type |
Hannoverstrasse 12 v
Zipcode City Country Verified
Stuttgart Deutschland

Figure 2 Navigating to Insurance Information

Click on the “Insurance” tab to view an overview of the patient’s current funders or
insurances.

| -
| Patient det:

IJ General l[ Insurance ]] Patient portal |

| Birth date 12-09-1997
Gov. ID
Peildatum 22-04-2024 E COV check
Type ~
| New Record
Peildatum |S|.atus ‘ Insurer name |Ir|5unanne name Start date nr type | |

Figure 3 Adding a New Insurance Record

Click on the “New Record” button to add a new insurance entry. A blank record will appear
for completion.
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= o temcsuassc e J——

Patient.

| [ General | Insurance |[ Patient portal |

Birth date 12:09-1997
| Gov. 1D
Peildatum 22042024 [§5]  COVcheck
Type -
| New Record
Peildatum__~|Status _|Insurer name Insurance name Startdate__+| enddate Insurant nr__|Insurance type
= ] ] x

Figure 4 Blank insurance record

Complete the insurance record with the following required information:

17 \ - \
_J General U Insurance IJ Patient portal

Birth date 12-09-1997
Gov. ID
Peildatum 22-04-2024 E COV check
Type -
I New Record
Peildatum vI Status ‘ Insurer name |In5uranoe narme ‘ Start date { enddate | Insurant nr Insurance type | |
15042024 [7]actief  N.V. Univé Zorg 16-042024 [701-04-2025 [718383873 x

Figure 5 Filling Out Specific Insurance Data

e Peildatum: The reference date for the insurance record.

e Status: Active or inactive.

e Insurer Name: The name of the insurance provider.

e Insurance Name: The specific name of the insurance plan.

e Start and End Date: The validity period of the insurance.

e Insurant Nr: The policy number or identifier for the insured individual.
e Insurance Type: The category or type of insurance.
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Creating invoices

There are four ways of creating an invoice in the system:

e Viathe calendar - Invoices can be generated directly from scheduled appointments
and treatments.

e Automatically via clinic view using predetermined profiles - This method utilizes
predefined settings to streamline the creation of invoices.

e Manually via clinic view - This allows for invoices to be manually created and
customized directly in the clinic view.

e Via cryo batch invoicing - Specifically designed for annual billing of cryo storage
services for embryos, oocytes, or sperm.
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Creating invoices via the calendar.

The most efficient way to create invoices is through the calendar. This method allows
invoices to be directly linked to client appointments.

Episodes o

2-04-2024 episode 1 x

Lists

b Discussion lists
P Waiting lists
b Planlists

P Reports
Admin

P Admin menu
Invoicing patient
P Invoices
Navigation

b Clinicview
P Labview

P ExitLetters
b Donor sereen
P Matching

P Oocyte matching

B Oostye donor

b Calender —
P Calendar full screen

B Cryobank semen

B ZorgMail Inbox

P ZMAccorderen

B Thawlist semen

>
»
>
>
»
>
>

n
Validate results
Portal registrations
Portal chats
Invoicing

Figure 6 Accessing the Calendar

Navigate to the calendar by selecting it from the sidebar, which opens the agenda.

Mo |

Figure 7 Scheduling an Appointment
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After setting a date for an appointment with a patient, click on the "Save without closing"
button.

Patient

Calendars
() admin
[CJR Anders
[[)Broekman
() de wit

[CJT0. Dekker

Resources Code
a [ fertiloscopie

[T JMeeting roam

[Jnursing reom 1

[Jpolikamer 10
[[Jreatment room

Description

[CJMHN. Demo2

[Joemo

[(JKJ.J Femandez
‘ () Jansen- de Vries L+
[kerremans Date |code
[[Jkikaremans

g KLE User o

Diagnose [ |

|Descﬁpﬂnn

recurring appointment

] v

Duplicate number of times on 1 day

Repeat every Calendars S.8. Vaatstra

Nroftmes | |
Nroftmes | |

(3 tock

Resources

FED

[ save without closing

(@) cancel

€8] Invoices Delete

Figure 8 Activating Treatment Profiles

This action activates the previously greyed-out dropdown menu at the top right of the
window. From here, you can select one of the treatment profiles created by the system
administrators.

new appointment

0 € [N97.0- Female infertility associated with a1 v |
Patient b? Select Calendars Resources Code Dtion N97.0 - Female infertility associated with anovula-]
i ) ) partner-N971
Duosppointmentwits | Select [ Admin a [[fertiloscopie [ e N97.2 - Female infertility of uterine origin- N972
. 202211 Diagnostic Ultrasound N97.8 - Female infertilty of other origin- N978
o 8 e g - i
[ JBroskman [ Jrursing room 1 77119 Fickup (IVF/ICSI/Cryo) No7.9- Female infertiity unspecified- 279
Date lon 22/04/2024  [57] B !
[dewn [polikamer 10 30100 Lifestyle counceling DEMO-
Start 10:00 []7D. Dekker [ Treatment raom 10906 Laparascopy o — |
End o: [= [CJMHN. Demo2
Status [Jpemo Diagnose [F11 - Orienterend fertilteitsonderzoek / basale |
T ‘ ‘ [(JK.J.J. Femandez
N
[[]Jansen- de Vries o
Remarks [ Jkamemans Date |Code ‘De:u'ipﬁnn ‘ ‘ ‘Addgd by ‘ |
[ kkarremans
[JKiE User 5
T Ve
recurring appointment
Repestevery | | v Nroftmes | | Calendars SB. Vaatstra
Duplicate number of times on 1 day Nroftmes | | Resources
| save [l save without closing & cancel 3 lock ] Invoices Delete

Figure 9 Selecting a profile with encounters

Press the “+” button located to the left of the selected profile to add all the encounters at

new appointment
0 ) | N97.0 - Female infertility associated with a v
Patient Maller & seleat Calendars Resources Code fon |
Duo appointment with Select [ Admin a [ fertiloscopie 1 Cryo preservation semen 0 a
Type oru - R. Anders [~ Mesting room 202 Diagnastic Ultrasaund (+]
( ) nursi 877119 Pickup (IVF/ICSI/C
oate ez ] [ Broekman [~ nursing room 1 . up " ry0) (+]
[dewnt (] polikamer 10 30100 ifestyle counceling [+]
Start 1300~ ) [)70. Dekker (7] Treatment reom 10906 [+ .
End 1330 v 3 [CJMHN. Demo2
Status booked - [Jpemo Diagnose F11 - Oriénterend fertliteitsonderzoek / basale
Tile [[JK.4.4. Femandez °
[] sansen- de vries
Remarks [ karremans Date [code  |pescription | | |addeary ]
[ kkerremans 23042024 10905  Cryo preservation semen B o UK User x b
[ KLE user - 23042024 202211 Diagnostic Ultrasound i ol UKUser x
[ PRV 23042024 877119 Pickup (IVF/ICSI/Cryo) B o UKUser x
23042024 30100  Lifestyle counceling B ol UKuser x
recurting appointment 23042024 10906 Laparascopy B of UKuser x
Repeat avery - Nr of times Calendars R Anders
Duplicate number of fimes on 1 day Nr of times Resources -
[l save [l save without closing & cancel 3 lock 28 Invoices Delete
Figure 10 Adding Multiple Encounters at Once
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This allows for quick and easy addition of multiple encounters to the invoice based on the
selected profile.

Alternatively, you can pick single encounters from the list.

o| N97.0 - Female infertility associated with a v |

Code |Descriptiun | |
10905 Cryo preservation semen 0 A
202211 Diagnestic Ultrasound \ o
877119 Pickup (IVF/ICSI/Cryo) =3
30100 s=t=I Add encounter to registered
10906 Laparasi
encounters
Diagnose F11 - Oriénterend fertiliteitsonderzoek / basale

Figure 11 Adding Single Encounters

Hover over the '+' next to an encounter; it will turn into an arrow. Click on it to open a new
window where you can set the date of the encounter and specify the quantity.
The Addon indicates if the encounter is funded by the client’s funder or not

[ pddencowoter |

Code 877119 P
Description Pickup (IVF/ICSI/Cryo)
Date 22-04-2024 |E
Quantity 1
Selling price 420.00
Total 420.00
Addon (1]
[ Add & cancel

Figure 12 Registering the Encounter

After clicking on "Add," the encounter is registered in a concept invoice.

new appointment
o @ [N97.0- Female infertiity associated with ar v
Patient Muller 22 selext Calendars Resources Code |De!clipl|nn ‘ |
Duo appointment with) Select [ Admin a [ |fertiloscopie 10905 Cryo preservation semen Oa
Type oPU - [CJR Anders [IMeeting room 202211 Diagnostic Ultrasound o
o bon 0wzt 1] [)Broexman [Jnursing room 1 877119 Pickup (IVF/ICSI/Cryo) (+)
it
e on Ddﬁ‘w“ DW““m"1“ 30100 Lifestyle counceling +]
Start 1000 > [] 7D Dekker [ Trestment room Laparascopy L+ v
End 1030 v~ 5 [CJMHN.Demo2
Status booked - [(Jpemo [F11 - Oriénterend fertiiteitsonderzoek / basale
T [CJKJ.J. Femandez
e
[[]Jansen-de Vries L+
Remarks [karremans [code  |Desoription | | |addedby [
[ kkamremans 877119 Pickup (IVF/ICSI/Cryo) & ol UKUser X a
[CKLE User o
Mlave..
recurring appeintment
Repeat every - Nr of imes Calendars SB. Vaatstra
Duplicate number of times on 1 day Nr of imes Resources -
| save [l save without closing @ cancel (S lock (& Invoices Delete

Figure 13 Adding Multiple Encounters at Once

We will discuss the process of finalizing an invoice on page [x] of this manual.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408 10
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Creating automatic invoices using clinic view

An alternative method for generating invoices is by using the automatic invoicing function
available in the clinic view.

STB Zorg - eBast

pior
(female) Lisa Mller (12-09-1997 - 26) || {ale) Tim Mller (04081954 -29) 2 Semen
Hannoverstrasse 12 &1 Hannoverstrasse 1
Stuttgart 28| Stutigart 7
id: 21223622 || 2131668 - el 8
Logoff
@ 15t consutt together - episode 1 [ 1[0 Special attention and allergy - [ fos- (I Cryostatus
Referral reason LMP date Checklist (-] 1
Infertile since Treatment scheme O new i
Episode type Monitoring -0 found (@ Create letter
Intake female =) Startdate stimulatic Dose " treatment scheme
Intake date GO P Ab.EAPLAM Uttrasound date Remarks ., complication
Cycle type R<12 L<12 -
llinesses Team policy R12-15 L12-15 -
Medication S et \B\ & Relink episode
CAT Biggest Biggest —
Diagnosis = Ovulation cancelling and triggering -
Trigger date Cancel hCG
OCR planning/application -]
Date 22042024 Exp/Found /10

Figure 14 Accessing Automatic Invoicing
Open the patient's file and click on the downward arrow in the treatment tab to locate the

automatic invoicing option.

Click on "Invoicing" to open the following menu.

Registration treatment [Lisa Miiller - 12-09-1997]

Treatment: ICS! (Diagnose )
Stimulation: ()
Encounters found in dossier [Encounters in selected profile S N97.0 - Female infertility associated with anovula |
Punctie 22-04-2024 Code Description N97.0 - Female infertility associated with anovula- N970
ET datum 27-04-2024 . artner- NO71
10905 Cryo preservation semen P . 3 .
N97.2 - Female infertility of uterine origin- N972
202211 Diagnostic Ultrasound N97.8 - Female infertility of other origin- N978
877119 Pickup (IVF/ICSI/Cryo) 39719- Female infertility unspecified- N979
ryi t-
30100 Lifestyle counceling DEMO-
10906 Laparascopy
Appointments from client since LM date treatment Already registered encounters on the treatment
Date Appointment type Date Code  |Description | Added by

Figure 15 Selecting Profiles and Encounters

Similar to the invoicing process via the calendar, you can add all encounters associated with
a profile at once by clicking the “+” icon located to the left of the profile.

Registration treatment [Lisa Miiller - 12-09-1997]

Treatment: ICSI (Diagnose )

Stimulation: ()

ounters in selected profile Ll N97.0 - Female infertility associated with anovula v

Punctie 23-04:2024 Code Description \
| ET datum 28042024 —— e — O .
202211 Diagnostic Ultrasound 0
877119 Pickup (IVF/ICSI/Crya) (+]
30100 Lifestyle counceling o
10906 Laparascopy 0
v

Appointments from client since LM date treatment Already registered encounters on the treatment

Date Appointment type Date

Code Description
| 23-04-2024 10905 Cryo preservation semen o' UK User X
23-04-2024 20221 Diagnostic Ultrasound “ UK User x
23-04-2024 877119 Pickup (IVF/ICSI/Cryo) o’ UK User x
23042024 30100 Lifestyle counceling o' UK User x
23-04-2024 10906 Laparascopy o' UK User x

Figure 16 Adding Single Encounters

eBase v8 Finance manual, changes reserved. Concept based on V8.2408 11
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Alternatively, you can pick single encounters from the list. Hover over the '+' next to an
encounter; it will turn into an arrow. Click on it to open a new window where you can set
the date of the encounter and specify the quantity.

Add encounter
e o p
Description Pickup (IVFICSIiCryo)
Date 2042024 |fH
Selling price 420.00
Addon o
[ Add (@) cancel

Figure 17 Registering the Encounter

After setting the details, click "Add" to register the encounter in a concept invoice.

|| Registration treatment [Lisa Miiller - 12-09-1997]
Trestment: ICS| (Diagnose )

Stimulation: ()
Encounters found in dossier Encounters in selected profile E9l N97.0 - Female infertility associated with anovula v |
Punctie 22-04-2024 Code Description ‘ |
ET datum 27-04-2024
10005 Cryo preservation semen Qa
202211 Diagnostic Ultrasound [+]
877119 Pickup (IVF/ICSI/Cryo) —_
30100 Lifestyle counceling [+]
10906 Laparascopy [+]
Appointments from client since LM date treatment Already registered encounters on the treatment
Date Appointment type Date Code | Description N~ Added by
22042024 877119 Pickup (IVF/ICSI/Cryo) ol UK User X a
v

[ save & cancel
Figure 18 Saving the Invoice

To finalize, you can either continue adding encounters or save the current selections. Click
"Save" to create the concept invoice and then close the invoice window.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408 12
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Creating manual invoices using clinic view

The third method for creating invoices based on specific treatments is the manual invoice

option. This approach allows for detailed customization of invoices.

patient / acceptor

(female) Lisa Miiller (12-09-1997 - 26) || (mole) Tim Ml (04-08-1994 - 29) 22
Hannoverstrasse 12 Rs1| Hannoverstrasse 1 ¥
Stuttgart 28| Stuttgart 7
id: 21223622 7 || 2131668 =

Episode & Intake Notes & Special attention

@ st consult together - episode 1 | Special attention and allergy -
Referral reason

Infertile since (3 Create letter

Episode type (& Select document pack

Intake female

Intake date GO P Ab. EAPLA M Make appointment

Cycle type ' Show appointments

linesses

Medication Quotation/Costing

CAT 5

@ Manual invoice
Diagnosis

¥ Open checklist selection

Add questionnaire

CJ Portal chats
Prognosis
Hunault 0 % {4 Lock display
Intake male Sticker groot
linesses Sticker klein
Medication 4 Informatie-uitwisseling BgZ

Figure 19 Accessing Manual Invoicing

In the clinic view, open a patient file. Then, click the down arrow in the "Episode & Intake"

tab where you will find the "Manual Invoice" option.

Invoice code [Concept] Display name. 21223622 | Miiller (12/09/1997)
Date [22.04-2024 Funding

Status [Concept Batch

Type of invoice Debit invoice Invoice status

Title

Total incl VAT 0.00

Pending charges 0.00

j Invoice ftema | Vat/ Ledger |[ Texta U Payments |

.lDale ‘Neml |Pmductcude |De=|:ription Quantity  |Price ‘Amount |Vﬁl

Total excl VAT 0.00
Total VAT 0.00
Total incl VAT 0.00

i save (@ cancel

Figure 20 Opening the Invoice List

After selecting the manual invoice option, a blank invoice list will appear. Click on the "+" to

open a list of all available encounters.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408
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[ Soorh oo

Description [ |
| Product profile [ ~|
Code ‘De!ulplmn Price Date start Date end
» 10005 Cryo preservation semen 31500 27032024 -
» 10906 ras: 47040
» 30100 67.00
» 30108 01012008
» 30106 01-01-2003
» 30107 Follicle Monitoring 12600
» 30108 Craniotomie 01-01-2003
» 30109 Operatief herstel gecompliceerde impressiefractuur schedel. 01-01-2003
» 30111 li 01-01-2003
» 30112 Expl 01012002
» 30120 D ranicle punctic. 01012008
» 30123 epaanopening wegens hematoom 01-01-2003
» 30124 (Re)exploratie schedel. 01012003 5
L anans S S AT S SR £ 20ns
[=LE

Figure 21 Searching for Encounters

To facilitate finding specific encounters, you can search based on product code, description,
or the profile within which the encounter is categorized.

e

Description I |
Product profile [ N97.0- Female infertilty associated with anovula- N970__+ |
Code ‘ Description Price Date start Date end
» 10905 Cryo preservation semen 315.00 27-03:2024
» 10006 Laparascopy 470.40
» 30100 Lifestyle counceling 67.00
» 202211 Diagnestic Ultrasound 78.98
» 877119 Pickup (IVF/ICSI/Crys) 420,00
I@) Close

Figure 22 Selecting an Encounter

By clicking on the green arrow, you can select the encounter that you want to add to the

‘Add encounter
- L —
Descriptior Pickup (IVF/ICSIICryo)
=
Addon 9
| Add @ cancel

Figure 23 Specifying Details

And just like with the other two methods, you need to provide a date and quantity for the

selected encounter.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408
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After clicking on “add” the encounter is added to the invoice.

Invoice code [concept] Display name 1223622 | Mller (12/09/1997) | [v]
Date [22-042024 Funding Il |
Status (Concept Bateh v
Type of invoice Debit invoice Invoice status v
Title
Totalincl VAT
Pending charges
Invoice items +
‘Dnte ‘llcml ‘Pmdul:lcnde ‘Delclipliun ‘Uuamﬂy ‘Pﬂce |Amuun| ‘vm |Ammml ‘ ‘
b 2042024 1 877119 Pickup (IVF/ICSI/Cryo) 10 42000 42000 2100 441.00[0 o
v
Total excl VAT
Total VAT
Total incl VAT
i sove S cance

Figure 24 Adding the Encounter to the Invoice

This action adds the chosen encounter to the invoice. By repeating this step for multiple
encounters, you can create a custom invoice tailored to specific needs and circumstances.

Client: Lisa Miiller, 12-09-1997 (Female)

‘Creatmndute ‘Invoioednte |c/n ‘Code |To|a|amoum ‘Pendmgchnrg ‘Stulus ‘Fundmg ‘ ‘ ‘ ‘
b 22042024 22042024 D [Concept] 441.00 0.00 Concept x| a
v
Date ‘Iteml |Pmdu|:tcnde Description ‘Quamity |Price ‘Amaum |vm ‘Amounl ‘
ClBSE

Figure 25 Saving and Redirecting

Once pressed save you will be redirected to the list of invoices the client has.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408 15
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Cryo batch invoicing

For yearly reoccurring billing for example cryo storage of material there is the possibility to
run batch run that will look for all patients with material in the cryo storage that didn’t
receive a invoice in over a year.

In order to do this navigate to invoicing

Episodes +
2042024 lepisode 1 x

» Planlists
b Reports
Admin

Navigation

Clinic view

ZM Accorderen
Thawlist semen

Planner

>

>

»

>

>

»

>

>

»

» n
B ZorgMail Inbox
>

>

>

>

»

>

>

>

>

Figure 26 Accessing Invoicing Section

Then navigate to cryo batch invoices.

Inveices
Definition Name st Sem -

Cryo

Create Invoices
add

Cryo Dates

07452014, 13052014, 13052014
084052014

13052014, 16-06-2014, 30062014, 30-06-2014
16062014

13082014

-

Figure 27 Selecting Cryo Batch Invoices

There you can select what kind of cryo run you would like to run for embryo’s or semen for
example.

There you click “make selection”, select a batch that you would like to place the invoices in
or create a new batch.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408
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Title Insurer name Total axcl VAT |Total VAT Totsl incl VAT Status
ns00 60 7800 Concept
0500 5300 B0 Concept
ns00 &0 TR0 Concept
3500 6300 7800 Concept

Figure 28 Managing Batches

After the batch is made go to batches and then select the desired batch. After that you can
finalize the invoices.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408
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Finalizing and paying invoices

In this section of the manual, we will detail the steps necessary to finalize an invoice, as well
as methods for printing or electronically sending invoices to a funder or client. We will also
explore the various payment options available to clients for paying for the provided services.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408 18
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Making a concept invoice finalized

Before an invoice can be sent to a funder or client, it must be checked and finalized. Once an
invoice is finalized, it cannot be deleted or modified. This section of the manual will detail
the various steps and considerations involved in finalizing an invoice.

Finalizing an invoice for client

Click on the invoicing button located on the left side of the screen to open the invoicing
screen.

Episodes a

2-042024 episode 1 x

Lists
P Discussion lists
P Waiting lists

b Planlists

b Reports
Admin

b Adminmenu

Invoicing patient

Exit Letters

Donor screen
Matching
Oocyte matching
Ooctye donor
Calendar

Calendar full screen

ZorgMail Inbax
ZM Accorderen
Thawiist semen
Planner
Supervisor

Questionnaire Inbox

»

»

»

»

»

>

»

»

»

B Cryobank semen
»

»

»

»

>

»

P Validate results
B Portal registrations

P Portal chats

P Invoicing

Figure 29 Accessing the Invoicing Screen

For batch processing, click on "batch invoicing" to view a list of all new invoices that haven't
yet been assigned to a batch.

i
Health insures ~ Harm
Debet/Credit v =
Batching
@) Oaly selected Addto (@) Existing bstch ~
“ Hew batch

Invoice date  Invoice cade D/C Name Title Total exciVAT Total VAT Totalincl VAT  Health insurer

» w2 o000 200 anon
» 1 e 776 000 7276
» 20 05022024 67.00 a3s 7035
» 232500 wso0 279000 Alienz
> 000 0.00 000
» ) oo 0o
» or0a 2024 000 00 000
» 0 07032024 000 000 000
» orasan 000 o0 0o
» orosa02e a0 00 000
» 315.00 63.00 378,00
> 99274 4595 1,038 63
» 0876 a0 w78
» 10000 00 10000 Eersity
» 0wz a0 o0 000
> 14 24042024 £20.00 21.00 4100

Figure 30 Managing Batch Invoicing filtering Options

In the top part of the screen, use filters to sort invoices by name, invoice code, health
insurance or by whether they are debit, credit, or quotation types.
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Batching

(@ Only selected Addto (@) Existing batch I [23-aprii 2028 v] I Add G
O an (O Newbatch
S Creationdate Invoice date  Invoice code D/ Name Title Total excl VAT Total VAT Total incl VAT Health insurer

» O 031120231530 03112023  [Concep D  SBata 42000 21.00 441.00
» O 190120241611 19012024 [Concepf D TM.J. Asker 7376 000 7376
» O 050220241220 05022024  [Concep] D RoseRoselarson 67.00 335 7035
» O 050220241223 05022024 [Concep] D  Rose Roselarson 232500 465.00 2.790.00 Allianz
» O 2902202411:10 29022024 [Concept] D M.vanderBerg 000 000 0.00
» O 070320241001 07032024  [Concep] D J Winter 0.00 0.00 0.00
» O 07032024 10:09  07-03-2024 [Concept] D 1 Winter 0.00 0.00 0.00
» O 0703202410:10 07032024 [Concep] D J Winter 000 000 0.00
» O 070320241013 07032024 [Concep] D J Winter 000 000 0.00
» O 070320241014 07:03-2024  [Concep] D Winter 000 000 0.00
» O 130220241539 13032024  [Concep D  RoseRoselarson 31500 62.00 378.00
» O 26032024 10:13 024 [Concep D JWinter 99274 45.95 1,038.60
» O 28-03-2024 [Concept] D M vanderBerg 38876 63.00 45176
» O 05042024 [Concep] D J Makkink 100.00 000 100.00 Efertiity
» O 22042024 [Concep] D Saskia Muller 0.00 0.00 0.00
» 240420241323 24042024 [Concep] D  LisaMuler 42000 71.00 44100

Figure 31 Assigning Invoices to Batches

In the list of invoices, you can send them to a batch. For example, select our hypothetical
patient, choose the existing batch "April 2024," and press “add” to move the patient’s
invoice to this batch.

Iavoices Batch | Z3-apei 2024 ~ Defindive R overve
Yo Batch Invoice: Allinvoicea
Batch imvaicing B Print ~
Batches Date invaice Code Lisa Maler Tate Insures name. [Total exci VAT |Total VAT | Totalinci VAT [Status
“ > 24042024 #FartD00099 D Lisa Miller pickup 42000 21.00 44100 Definitive
b @ 24042024 eFet000100 1 tive

Figure 32 Reviewing Batch Details

Navigate to “Batches” and select a batch (in our example, "April 2024") to see a complete
list of all invoices within this batch.

Invoices Batch 23 - april 2024 ~
Cryo Batch Invoices J Allinvoices |
Batch invoicing =4 Print
Eakhey | |pate [Invoice Cade | |Lisa Maiier
Al » 24-04-2024  eFertd00099 D Lisa Mller
24042024 eFertd00100 D J Makkink

Figure 33 Opening an Invoice for Editing

Click on the green arrow next to an invoice to open it and make necessary adjustments, if
needed.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408



O Fertility

Hom Qo

Figure 34 List of Encounter within a Invoice

Click on the green arrow before an encounter to open it and make final adjustments, such
as changing the ledger it’s booked on, the VAT rate, the quantity, or the price.

Productcod v Dute zot202s [
Descrption P VEICSICrye)

Ledgerld 0002~ | Trumaver e
Vat Low | fredaced s
Quaniity 180

Frice a0

Amouei

VAT ammourt

Aenoust (1nel, VAT)
P @ eoneel

Figure 35 Editing Encounter Details within an Invoice

Click on the VAT/Ledger tab to review the VAT rate and ledger assignment for each

encounter within the invoice.

Ao v

Figure 36 Reviewing VAT and Ledger Assignments
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In the text tab, add internal notes or notes that will appear on the final invoice for clarity or

additional information.

i @oaen

Figure 37 Adding Notes to the Invoice

Once all information is confirmed and complete, click on the “make definitive” button
located beneath the downward arrow in the top right corner of the screen.

Inveite cate il Dinpiy name

Status, t Baten

Type of mmice Invoice seatus

Date lhem |Productcade | Deserption Quamtty |Prce  |Amouns |Vat amoum
b mosze 1w Pickup (IVF/ICSI/Cryo) 10 4wl e W wella

Total VAT

Total incl VAT

= & cance

Figure 38 Finalizing the Invoice

Once clicked the invoice can not be change anymore.

Finalizing an invoice for funder

In scenarios where a client's insurance or funder covers the cost of certain encounters, it's
essential to manage these along with non-funded encounters within the same invoice. Up to
now, our examples have not covered situations where funding is involved. We will now
demonstrate how to handle an invoice that incorporates both funded and non-funded
encounters.
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For this example, let's consider an invoice that includes two encounters: the Pickup and the
Diagnostic Ultrasound. In our scenario, the Pickup is not funded, while the Diagnostic

Ultrasound is covered by a funder or insurance.

Date Appoimimant type

o @ conee

Figure 39 Creating an invoice with a funded encounter.

When adding the Diagnostic Ultrasound to the invoice, observe that the checkbox next to
"Addon" is unchecked, unlike in previous figures (12, 17, and 23). This unchecking indicates
that this encounter is funded by an insurer or funder, not by the client directly.

Add encounter
Code 202211 P
Description Diagnostic Ultrasound
Date 22-04-2024 |
Quantity 1
Selling price 0.02
Total 0.02
Addon o
[ Add B cancel

Figure 40 Adding a Funded Encounter to the Invoice

Upon navigating to the invoicing screen, you will see that your example patient has two

separate invoices: one for her personally and another for the funder or insurance.

Batching
(@) Only selected Addto (@) Existing batch - Add
O A (O New batch
s Creationdate Invoice date Title Total excl VAT  Total VAT Totalincl VAT  Health insurer

] 031120231539 03-11-2023 420,00 21.00 44100

> L 19-01-202416:11  19-01-2024 7376 0.00 7376

» O 050220241220 05022024 67.00 335 7035

» O 0502-2024 1223  05-02-2024 2325.00 465.00 2790.00 Al
» O 29-02-202411:10 29022024 0.00 0.00 0.00

» O 070320241001 07032024 0.00 0.00 0.00

» O 07-03-202410:09  07-03-2024 0.00 0.00 0.00

» O 07-03:202410:10  07-03-2024 000 0.00 0.00

> {_ 07-03-202410:13  07-03-2024 0.00 0.00 0.00

» O 0703202410:14 07032024 [Concey 000 0.00 0.00

» O 13-03-2024 1539 13-03-2024 [Concept] 315.00 63.00 378.00

P O 28-03-202410:13  28-03-2024 [Concept] 99274 4595 1,038.69

» O 28-03-202410:22  28-03-2024 [Concept] 388.76 63.00 45176

P O 22042024 08:51 22042024 [Concept] 0.00 0.00 0.00

! 24042024 1446 24042024 [Concept] 22000 21.00 24100

» O 24042024 14:47 24042024 [Concept] 002 0.00 002 N.V. Univé Zorg

Figure 41 Reviewing the Funder's Invoice

On the invoice designated for the funder or insurance, you will notice the health insurer's

details filled in next to the total price including VAT. This specifies whom the invoice is

directed to.
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(@) Only selected Addto (@) Existing batch ~ Add
O an (O) Newbatch
S Creationdate Invoice date  Invoice code  D/C Name Title Total excl VAT Total VAT

» O 031120231539 03112023  [Concept] D  S.Bata 42000 21.00
» O 19012024161 19012024 [Concep] D IM.J Asker 7376 000
» O 050220241220 05022024 [Concept] D RoseRose Larson 67.00 335
» O 050220241223 05022024  [Concep] D RoseRose Larson 2,325.00 465.00
» O 2902202411:10 29022024 [Concept] D M.vanderBerg 0.00 000
» 0 070320241001 07032024  [Concept] D J Winter 0.00 000
» O 070320241009 07032024 [Concept] D Winter 0.00 000
» O 070320241010 07032024  [Concept] D L Winter 0.00 000
» O 070320241013 07032024  [Concept] D J Winter 0.00 000
» O 070320241014 07032024 [Concept] D Winter 0.00 0.00
» O 130320241539 13032024 [Concepf| D  RoseRoselarson 21500 63.00
» O 280320241013 28032024 [Concept] D Winter 99274 45.95
» O 2803-202410:22 28032024 [Concept] D M.vanderBerg 38876 63.00
» O 200420240851 22042024  [Concept] D Saskia Muller 0.00 000
» O 240420241446 24042024 [Concept] D Lisa Miller 42000 21.00

Figure 42 Finalizing the Funder’s Invoice

Total incl VAT  Health insurer

aa1.00
7376
7035
2,790.00
000
000
000
000
000
000
378.00
1,038.69
25176
000
241.00

Allianz

o, Make definitive

| PDF [eoncept]

@ Delete

Just as you finalize an invoice for a client, you can finalize the invoice for a funder or

insurance. This can be done directly through the invoice itself, or you could click on the

“make definitive” option located under the downward arrow beside the invoice in the list.
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Payment of invoices

After an invoice is finalized, it can be sent to a funder or client for payment. This part of the

manual will guide you through the process by which a funder or client can pay for the

services provided.

Payment by client

After an invoice is finalized, it can be sent to a client for payment. This part of the manual

will guide you through the process that a client follows to make a payment for the services

provided. A global payment record is created once an invoice is finalized.

Invoics code
Date

Status

Typ of invoics abit imvoice Crdit invaics is: sFert000106 Invaics status

Title pickup.
Total inel VAT

Pending charges

Tavoice nems | Vat/ Ledger || Teats | Payments
vica itams:
Date temr Productcode | Description.

b maszme 1 79 Pickup (IVF/ICSICryo)
P & cancsl

Figure 43 creating pdf of invoice.

Once a finalized a pdf can be made to be print for the client.

isplay narme
Funding
Batch

| Bownzr |
23- aori 2024 | FOF fgenerate again]
8 Mark as paid

+

Quanity Price  Amoumt |vat Amount
10 4000 22000 7o anwid o

Totsl excl VAT
Total VAT

Totalincl VAT

Due date 25042028 Total paid

Invoice status

4]

23 agei 2024 -

B 24042024 19:51 441.00 Global Payments ACTIVE

|
| e S cance

Figure 44 Accessing Payment Details

To view payment details, open the finalized invoice and then click on the 'Payment' tab. This

action displays the payment details associated with that invoice.
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Created 24-04-2024 19:51 |
Payment Methed |Globa| Payments |
Amount l441.00 |
Status O [acTivE |
Payment date | |
URL |h1'tps:f.n’apis_sandbox.gl0balpa}l.com!ucpp’postbackJMjAyMTAzMijSDJ‘:"NOQx
Remark
Close

Figure 45 Viewing Invoice Payment Link

Click on the green arrow next to the payment record to view the invoice detail, including the

URL of the global payment link. This link is crucial as it is used by the client to make their

2. Payment Method

@ English ~
‘Sample Merchant Name
Product/Service
Invoice eFert000104 Total to pay
Invoice eFert000104 441,00 €
1. Customer Information
Email address * Phone number *
_— e —

- ——— —hd
Billing Address
First Name Last Name

x
Street 2 N—_G

-
city

-
Postal/ Zip Code. Country

. -

Procead to Payment

Figure 46 Payment Link Provision
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The global payment link is provided to the client, offering a secure method to pay via debit
or credit card. This process simplifies the payment procedure, allowing for efficient and
secure transactions.

b English ¥
Sample Merchant Name @ Enolis

Product/Service

Invoice eFert000104 Total to pay
Invoice eFert000104 441,00 €

1. Customer Information Edit

2. Payment Method

Credit Card Number
Expiry Date v
MM ey

Credit Card Holder Name

[ I read & agree to the Privacy Policy

[Q

Figure 47 Completing the Payment

Once at the payment portal, the client will need to enter their credit card information and
click on "pay now." After the payment is successfully processed by the card provider, the
status of the payment on the invoice will update to 'paid,' and the payment date will be
recorded in the system.

eBase v8 Finance manual, changes reserved. Concept based on V8.2408
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Payment by funder

For efficient dispatch of multiple invoices to a funder or insurance, creating and sending
them as a batch can simplify the process considerably. The method of creating a batch was
previously discussed on page 19, illustrated in Figure 30.

Figure 48 Creating a Batch for a Specific Funder or Insurance

Start by filtering invoices based on the health insurer to generate a dedicated batch for that
funder or insurance. Once the batch is created, navigate to the 'Batches' section, and select
the batch you have just created.

Figure 49 Generating a PDF of the Batch for Sending

In the batch view, click on 'select selection' to choose all invoices within that batch.
Following this, clicking on the 'print' button will generate a PDF containing all the selected
invoices. This PDF can then be sent to the funder or insurance company, providing a
consolidated document of all relevant invoicing details for easy processing.
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Backend manual

Overview

Within the admin menu of the eBase system, users can access and configure invoicing

settings. This section contains nine sub-menus, each dedicated to a specific aspect of

financial management:

- Ledger Accounts

- VAT (Value-Added Tax)
- Encounters

- Price Agreements

- Funding List

- Funding Contracts

- Profiles

- Cryo Run Definitions

- Dot Codetables

=~ Invoicing

Ledger accounts
Wat

Encounters

Price agreements
Funding List
Funding Contracts
Profiles

Cryo Run Definitions
DOT Codetables

Doooobooo

Figure 50 Overview of Invoicing

We will explore each sub-menu in detail, explaining their functionalities and configurations.
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The Ledger Accounts menu allows for the creation of different ledgers for various
transactions, such as services or medications.

Administrator interface

Ledger accounts

) Leners
() Maintenance
() Reports
(2 Validation and locking
() Exit-Leners
(2] Connections
() Materials
(20 Embryo score
(2] User management
(2] Vessel management
() Planner
(2] Questionnaire
[Z7) Donor setp
(2] Calendar
() Action module
=55 Invoicing
[ Ledger accounts
[ vat
[} Encounters
[ Price agreements
[ Funding List
[ Funding Contracts
[ Profiles
[ Crye Run Definiticns
[) DOT Codetables
(2 Message Queue
() Checklist
(2] Zorgmail
() Labresults
[Z Prescriptions
(] Portal chats

@ Close

Q) add e

‘Gnde
» 4000-02
b 400003
P 4000-04
b 400005
P 4000-01

|I] -
Trunover services
Tumover medication
Tumover medical devices
Add on medication

Tumover basic IVF treatment

Figure 51 Creating a new Ledger.

Click the “+ Add” button to create a new ledger. Each ledger must have a unique code and a

clear description specifying the types of transactions to be booked. You can also toggle the
status between active and inactive.

Code
Descripticn
Active

g save

poooot |

I'I'umover basic IVF treatment

@ cancel

Figure 52 Detailing a new ledger.
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Vat

The VAT menu enables setting different VAT rates, which is useful for applying varying tax
rates to different services or products.

Administrator interface

() Letters © had —

(2] Maintenance

(C] Reports ‘c"“ |Dﬂm"" |Pememnge ‘Acnve
(2] Validation and locking b Low Reduced 5% 5

(2] Exit-Letters P Normal Normal 20% 20

(£ Connections b Zero Zero 0% [

(2] Materials
(2 Embryo score
(Z] User management
(77 Vessel management
(2 Planner
(7] Questionnaire
(2] Donor setup
() Calendar
(23 Action module
B3 Invoicing
[ Ledger accounts
) vat
[ Encoumters
[} Price agreements
[ Funding List
[} Funding Contracts
[ Pprofiles
[ Cryo Run Definitions
[ DOT Codetables
() Message Queve
() Checklist
(2 Zorgmail
[C7] Labresuhs
(] Prescriptions
(O] Portal chats

b 003 Medium/Low

@ Close

Figure 53 Creating VAT rates.

Click the “+ Add” button to introduce a new VAT rate. You must provide a unique code, a

descriptive explanation of the VAT's application, and the VAT percentage. The VAT can also
be set as active or inactive.

Description Reduced 5% |
oz 5
Active

g save @ cancel

Figure 54 Setting a new VAT rate.
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Encounters

The Encounters menu lists all service encounters that should be invoiced to clients, detailing

their associated ledger, selling price, and VAT rate.
[ Adwimistworioterce

[ Letters °Add
(7] Maintenance. \
) Reports |Cude |Dm;u'pliun ‘Sel\ing price ‘Lecbar ‘vm ‘umgmn ‘DBIE end |
(2] Validation and locking P 10905 Cryo preservation semen 315,00 400002 Normal 27032024 a
(2] Exit-Letters P 10906 Laparascopy 470.40 4000-02  Normal
(] Connections » 30100 Lifestyle counceling 67.00 400002 Low
() Materials b 30103 Craniotomie vanwege een of meerdere epidurale haematomen. 01-01-2003
[+
(2] Embryo score b 30106 Neurovasculaire decompressie (0.2, wegens Amold-Chiari en volgens Jannetta). 01-07-2003
(] User management
) Vessal " » 30107 Follicle Monitoring 126.00 400001 Normal
/essel managemel
» 30108 Craniotomi ge i hematoom. 01-01-2003
(2] Planner
= Questionnaire b 30109 Operatief herstel gecompliceerde impressiefractuur schedel 01-01-2003
£ Donor setup p 30111 Craniotomie t b.v. i of verwijdering lienum. 01-01-2003
(20 Calendar b 30112 Exploratie orbita. 01-01-2003
(2] Action module » 30120 Diagnostische intracraniele punctie. 01-01-2003
=53 Invaicing P 30123 Trepaanopening wegens hematoom. 01-01-2003
1) Ledger accoums b 30124 (Re)exploratie schedel. 01-01-2003
O vat » 30133 Operatieve behandeling van een (luberculeuze) meningitis. 01-01-2003
[} Encount
ncounters
1) Price agreements P 30134 Gesloten leucotomie. 01-01-2003
» 30141 Leucatomie & vue. 01-01-2003
[} Funding List
) Funding Contracts b 30124 Stereotactische operatie voor de anesthesiolog inclusief de hulp bij ventriculografie en coagulatie. 01-01-2003
[} Profiles b 30126 Open biopsie aandoening hersenen. 01-01-2003
() Cryo Run Definitions » 30147 Stereotactische biopsie aandoening hersenen 01-01-2003
[} DOT Codetables b 30148 Functionele stereotactische operatie, hersenen (zie 030147 voor stereotactische biopsie). 01-01-2003
(] Message Queue b 30149 ieve ingreep Lo.v. 01-01-2003
[ Checkist » 30150 Behandeling van opperviakkige osteomyelitis van het schedeldak. 01-01-2003
g Zorgmal b 30152 Tracto-nuclestomie centrale zenuwsteisel 01-01-2003
Labresults
= Prescript b 30153 Excisie aandoening schedeldak. 01-01-2003
rescriptions
= Porl chans b 30154 Open biopsie schedeldak 01-01-2003
» 30155 Percutane biopsie schedel. 012003 ¥
@ Close

Figure 55 Creating new Encounters.

Click the “+ Add” button to establish a new encounter. It should have a unique code, a
description, a selling price excluding VAT, and a specified VAT rate. Optionally, you can set a
start and end date, which restricts the availability of the encounter to a specific timeframe.

Code 10905

Description |Cryu preservation semen |
Selling price

Ledger |4I]I]I]—I]2 v| "I’runu:n'.'er services |
vat [ Normal + | [Normal 20% |

oo

g save (@ cancel

Figure 56 Encounter details
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Price agreements

The Price Agreement menu allows for the registration of financial agreements with entities

like health insurance companies.

X X X X XX

P New discount table:
» Demo

Figure 57 List op price agreements.

Click the “+ Add” button to create a new price agreement. Each agreement requires:
- Name: A distinctive name for the agreement.
- Products: For each product included in the agreement, click “+ Add” to generate a
blank line. Provide the following details for each product:
o Product Code: The code assigned to an Encounter.
Declaration Code: The specific code for billing purposes.
Start and End Date: The effective dates of the agreement.

@]
o Total amound: The agreed cost of the product.
o Max: The agreed maximum number of times the product can be invoiced

under this agreement.

(v ]
Name pricing agreement [Approved basic insurance
Qhdd
Product code ‘1Dednla(inn code Start date vIEnd date |Tma| amount | Max. | ‘
30107 0012018 [7] 31112209 5140 X
588123 02019 7 32209 6350 X

e § cancel

Figure 58 Creating a new price agreement.
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The Funding List menu is dedicated to registering entities that provide funding for

treatments.

(] Letters
(2] Maintenance

2] Reports
(2] Validation and lacking
[T Exit-Letters
(27 Connections
() Materials
(2] Embryo score
(7] User management
(2] Vessel management
(£ Planner
(2] Questionnaire
(2] Donor setup
(2 Calendar
(2 Action module
&3 Invoicing
[} Ledger accounts
O vat
[} Encounters
[} Price agreements
[} Funding List
[} Funding Contracts
) profiles
[} Cryo Run Definitions
[} DOT Codetables
() Message Queue
(= Checklist
(2 Zorgmail
(2] Labresults
(2] Prescriptions
(] Portal chats

@ Close

[+ L2
|Fu'\d'ngn
0101
0104
020
0203

2650
33N

¥V VVVVVVVVVVVVVVVVVVVVVVVV

—
‘Fmd'ng name

NV Univé Zorg
Nationale-Nederlanden Zorg

OHRA Ziektekostenverzekering N.V.
00M Verzekeringen

FBTO Zorgverzekeringen N.V.

Funding List

Stichting Ziektekostenverzekering Krijgsmacht

ASR Ziekiekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziekiekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziektekostenverzekeringen
ASR Ziekiekostenverzekeringen
VAA Zorgverzekeringen

NV VGZ Cares

NV VGZ Cares

ONVZ Ziektekostenverzekeraar
ONVZ Ziektekostenverzekeraar
1ZA Zorgverzekeraar NV

NV Zorgverzekeraar UMC
Regeling Zorg Asielzoekers

Zilveren Kruis Zorgverzekeringen N.V.

Figure 59 Adding a New Funder

Click the “+ Add” button to add a new funder to the list.
The information must be as complete as possible.

The funder number being unique number.

Mohile phone
Fax

Email
Website

Street
Street Nr
Zipcode
City
Country
Vvisit adresss
Street
Street Nr/ Add
Zipcode
City
Country

0101

Date end

N Univé Zorg

Contact Title

[cooperaTE vez

Contact Name Last

Contact Name First

|
|
|
| Contact Name Initial
|
|
|

Invoice

Website
www_unive nl
wwew.nn.nl
wvewi.ohra.nl
‘www.oomverzekeringen.nl
www fbto.nl
wvewszvicnl
wwow fortisasrnl
‘www fortisasrnl
wwow.fortisast.nl
v fortisastnl
‘www fortisasrnl
‘www fortisastnl
wwow.fortisast.nl
wivow fortisasrnl
www fortisasrnl
www.fortisast.nl
wwow fortisasrnl

www waanl

www onvz nl
www onvz nl

wiwwi.iza.nl

‘www rzasielzoekers nl

‘weww.zilverenkruis.nl

| IN.V. Univé Zorg

P.0.Box

[ save (@) cancel

»

Figure 60 Funder Information Entry
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Funding Contracts

The Funding Contracts menu facilitates linking price agreements to funders such as health
insurance companies.

Administrator interface —I
(X Letters O ax
2 Mnimenarce Funding name ‘Fl.nd\'ng nr ‘sum date ‘End date ‘F‘m)e agreement
() Reperts
(=] Validation and locking Insurance Houston Unhgd Sample 123456789 01012019 [E1314122019  [FlApproved basic insurance
() ExitLetters Efertility eFert 01042024 [Bhoos202a 7]
[Z] Connections
(£ Materials

(2] Embryo score
[77) User management
(] vessel management
[Z7] Planner
(] Questionnaire
(2] Donor setup
() Calendar
(2 Action module
&3 Invoicing
[ Ledger accounts
O vat
[} Encounters
[} Price agreements
[} Funding List
) Funding Contracts
) Profiles
[} Cryo Run Definitions
[} DOT Codetables
() Message Queus
(2 Checklist
(2] Zorgmail
() Labresuits
(2] Prescriptions
(2 Poral chats.

=
@ Close

Figure 61 Creating a New Funding Contract

When clicking the “+ Add” button to create a new entry. An empty line will appear in the list
where you can enter details:

- Funding Name: Click on the empty field under Funding Name and begin typing part
of the funder's name. A drop-down selection will appear, allowing you to choose
from names that closely match your input.

- Funding nr: This code is assigned to the funder and will auto-fill once a funder is
selected.

- Start and End Date: Specify the dates during which the contract is effective.

- Price Agreement: Select the previously created price agreement to link to this
funder.
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Profiles

Profiles are packages of encounters that simplify the creation of complete invoices.

Eromimdmodict  [Ongeore Dot
m
m

Wz

§35%§

ez
nrs

Figure 62 Creating a New Profile

Click on the “Add” button to initiate a new profile. You will need to provide a name and a
description for the profile to help identify its purpose and content.

Name profile N97.0- Female infertiity associated with anovula |
Description profile VF and reiated reatments |
Expected encounters [+]

Code |D=i|:l'|:nim| | ‘
b 10905 Cryo preservation semen X a
B 30100 Lifestyle counceling x
» 10906 Laparascopy x
b 202211 Diagnostic Ulrasound x
» 877119 Pickup (IVF/ICSI/Cryo) x

v

Selectable on treatment [+
Default | Treatment type ‘
MOH-UL v X a
VF ~|x '
IVF/ICSI v %
VM vix w

[ save (@) cancel
Figure 63 Adding Encounters to a Profile

To add encounters to a profile, click on the “+” button on the right side of the interface. This
action will open a new window featuring a magnifying glass icon.

Add expected activity
Code }')

Description

Sort order
i save & cancel
Figure 64 Searching for Encounters

Press the magnifying glass icon to open a search window displaying all available encounters
registered in the system.
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‘Search encounter
P [E—

Code
b 10908
.
b 30100
b 30103

Price. Date 313 Date and
1500 7032024 a
amao
67.00
012008

01012008

Hestye cor
gons —
b 07 Foli 12600
» 30109 r mpliceerd = u 01012003
» o o ; " ,
N——
acraiee punc

01012003
b 301z 012008
b 30120
b Iz
b 30124

01012008
012008
01012008

& close

Figure 65 Selecting Encounters

In the search window, you can locate encounters by their code, description, or by the profile
they are already included in. After finding the desired encounter, click on the green arrow
next to it. This action selects the encounter and automatically fills in the encounter code in
the previous window.

Add expected activity
|
Code 877119 el

| Description Pickup (IVF/ICSCryo)

Sort order a

N

[l save & cancal
Figure 66 Setting the Sort Order

The sort order determines the position of the encounter within the profile list. Assigning a

low number positions the encounter towards the top of the list, while a high number places
it at the bottom.

10905
b awioo
b 10908
b Diagnastic Wirasound

] Pickup (VF/ICSI/Crys) x

PETIVE
g0 donsion ransfer
sl i

Figure 67 Specifying Treatment Types

Once you have compiled a list of expected encounters within the profile, it's necessary to
specify the type of treatment for which the profile is applicable. Click on the “+” icon to add
a new row. Once clicked, a dropdown menu appears, offering a selection of all available
treatment types.
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Cryo Run Definitions

Administrator interface
[} Resource name a Qadd
) Resource type
=) 3 Action module
) setup | Tei=Ea Cryo run semen
) Groups P Test-Emb Cryo storage costs embryos
& (3 Invoicing
[) Ledger accounts
[ vat
[ Encounters
[) Price agreements
[) Funding List
[) Funding Contracts
1) Profiles
| Cryo Run Definitions
) DOT Codetables
= £ Message Queue
1) Definitions
[} Message history
- {23 Checklist
|} Definitions
& E3Zorgmail
[) Zwevende uitslagen
=) Labresults
[1) Lab resutt profiles
[ Lab test codes
(=) =3 Prescriptions
[} Medications
[) prescription template
= (] Portal chats
[) Default topics
[) Canned responses v

@ Close

||)=ﬁni|inn Name Name profile

Figure 68

Definition Name | Test - Sem |

Name profile | Cryo run semen ~ ‘

SELECT TOP 10 care_person_id, source_iable, source_id, cryo_date FROM (
SELECT care_person_id
'care_cryo_sem’ AS source_table
. care_cryo_sem_id AS source_id
. cryo_date
FROM care_cryo_sem
WHERE COALESCE(contract_start, CURRENT_TIMESTAMP ) == CURRENT_TIMESTAMP
AND COALESCE(contract_end, CURRENT_TIMESTAMF ) <= CURRENT_TIMESTAMP
AND DATEADDIYEAR, 1, COALESCE(last_invoice_date, "1800-01-01") == CURRENT_TIMESTAMP
T

i save @ cancel Query should ONLY return care_person_id

Figure 69
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Not finished yet.

Dot Codetables

&

Dtetters Tables

() Maintenance

(2 Reports

(] Validation and locking
() Exit-Letters

(2] Connections

(] Materials P Tarieven
(2 Embryo score

(L] User management

‘Name

@

P Zorgactiviteiten
b uzovi
B Zorgproducten

@

ERcRCE

(L] Vessel management
(_J Planner
(_) Questionnaire
[Z] Denor setup
(] Calendar
(L) Action module
S Inveicing
) Ledger accounts
) vat
) Encounters
[) Price agreements
[} Funding List
[} Funding Centracts
() Profiles
) cryo Run Definitions
) DOT Codstables
(2 Message Queue
(_] Checklist
() Zorgmail
(] Labresults
(] Prescriptions
[#)-(_] Portal chats o New

@€ close

50888

m

@

@

Figure 70

XX XX

Target Table dot_ct_care_rate

© mport

Import History
File name Import date
20120101 Tarieven Tabel v20111115.csv 25-02-2012
20120101 Tarieven Tabel v20111115.csv 25-02-2012
20120101 Tarieven Tabel v20111115.c5v 25-02-2012
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