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1. Set up calendar module

The calender setup is defined from the admin menu. Employees who have their own calendar are
defined by the administrator. Open the admin menu from the navigation menu.

Episodes o o
08-01-2024 episode 4 x
08-01-2024 | |episode 5 X
20-11-2023 episode 2 x
10-03-2021 episode 1 x

Lists

P Discussion lists
P Waiting lists
P Planlists

P Reports
Admin

P Admin menu
Invoicing patient
P Invoices
Navigation

Clinic view
Lab view
Exit-Letters
Donor screen
P Matching

VVVvYw

Figure 1: opening admin menu.

After opening the administration interface and selecting the calendar module, the calendar can be
set up using four options: Agenda category, Category type, resource name and resource type.

= _JEmbryo score N
[J Basic score
| score corrections
=l ] User management
[l User groups
[ permissions
L_j Users
=) Vessel management
[ vessel definition
=}-i=J) Planner
|J Medication Schedules
[) Treatment schemes
L_j Resource plan

) Questionnaire

[ pefinitions
=} i—J Donor setup

L_j Agenda category
[l Category types
[ Resource name
L_j Resource type

=) Action module
LI

Figure 2: Opening calendar module.
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1.1 Agenda category

Clicking on the Agenda category folder will open the following screen.

[) Basic score
[} score corrections
(=i User management
) user groups
[} Permissions
[) users
(=) 3 Vessel management
[} Vessel definition
(=3 Planner
[} Medication Schedules
[) Treatment schemes
[} Resource plan
[=)- {23 Questionnaire
[) Definitions
[=)- {3 Donor setup
) veM cutoff
=3 Calendar
[} Agenda category
[} category types
[} Resource name
[} Resource type
53 Action module
) setup
[} Groups
=3 Invoicing
[} Ledger accounts
[ vat
) Encounters
[) Price agreements
[) Funding List

Name Code #slots | Title Body
b other 1 #HFFF #fffff x
D Pregnancy ultrasound zwecho 3 #00FF00 B
» oru 148186 6 x
P newHx scon 6 #FFFFO0  #FFFFO0 X
P repeat meeting 12345676 3 #FFFF88  #FFFF88 X
P Insemination 148192 4 x
P phone consult 190162 1 x
P Injection instructions 6 #FFE4E1  #FFE4E1 X
P Monitoring 202211 2 x
P stultrasound 2 x
P semen analyses 14D228 3 x
P semen workup 14D228 6 #FFAO7A x
P Monitor IVF 148173 2 #C8C8C8  #CBCBC8 X
P fertiloscopie 9 #fffff #fffff x
D IVFcgpsult 6 #EEDSD2  #FFE4E1 X
|2 sult 12 x

Result consult 6 x
D Coffebreak 3 x
P research 12 #FFFFO0  #FFFF99 X
P research2 6 #FFCCE6 X
P Placement of Lutrelef pump x
D Patient afspraak eigen tekst ABC123 4 #A1D6FF x

© New
Code Description ‘Quantity ] ‘
P9 [20.00 | %

v ©New [ save

@ Close

Figure 3: layout category.

This is where the differences in type of appointment options are defined. By clicking on 'new' a new
appointment type can be created.

Administrator interfa
= ] Embryo score

[} Basic score
[} Score corrections
(=3 User management
[} user groups
) Permissions
[) users
(=) 3 Vessel management
[} Vessel definition
&- €3 Planner
[} Medication Schedules
[) Treatment schemes
[} Resource plan
(=)= Questionnaire
[) Definitions
(=) 3 Donor setup
[ veM cutoff
= &3 Calendar
[} Agenda category
) category types
[} Resource name
[} Resource type
=3 Action module
[} setup
[} roups
=3 Invoicing
[} Ledger accounts
[ vat
[) Encounters
[} Price agreements
[} Funding List

Name Code #slots | Title Body.
b other 1 Ratiiiil il x
B Pregnancy ultrasound 2zwecho 3 #00FFO0 B3
» oru 14B186 6 x
P newHx scon 6 #FFFFO0  #FFFFO0 X
P repeat meeting 12345676 3 #FFFF88  #FFFF88 X

> Insemination 148192 4 x
P phone consult 190162 1 x
D Injection instructions 6 #FFEAE1  #FFE4E1 X
P Monitoring 202211 2 x

P 1stultrasound 2 x
P semenanalyses 14D228 E x
P semen workup 14D228 6 #FFAO7A x
P Monitor IVF 148173 2 #C8CBC8  #C8CBC8 X

D fertiloscopie 9 #HFFE #HFFFE x
P IVFconsult 6 #EEDSD2  #FFE4E1 X
P icsi consult 12 x
P Result consult 6 x
P Coffebreak 3 x
P research 12 #FFFFO0  #FFFF99 X
D research2 6 #FFCC66 X
P Placement of Lutrelef pump x

D Patient afspraak eigen tekst ABC123 4 #A1D6FF x
Code Description Louantity } ‘
9 000 X

= .

@ Close

Figure 4: Creating new appointment option.
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The following screen appears.

o o

Type v ‘

Color |

Name

Group

Product profile

|
Slots (5min) é

]

O

|

|

|

|

Sort order

Inactive

Title markup ‘ @
Text color ‘
Dty @
Body text ‘

\ save cancel

Figure 5: calendar category properties.

The text and color of the new appointment can be defined in this screen. It can also be specified that
the item should be set to inactive. This makes this appointment unselect able for users, but the
history is preserved.

1.2 Resource name
Here the name of the resource is defined. For example, this could be an examination room.

C== & cercel

Figure 6: opening navigation menu, choose calendar.
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2. Calendar menu

The calendar can be accessed from the navigation menu of the eBase application.

Navigation

Clinic view

Lab view
Exit-Letters

Donor screen
Matching

Oocyte matching
Ooctye donn/’
Calendar

Calendar full screen
Cryobank semen
ZorgMail Inbox

ZM Accorderen
Thawlist semen
Planner

Supervisor
Questionnaire Inbox
Validate results

Portal registrations

V VV VVV VVVVVVVVVYVYYVYYY

Portal chats

v

Invoicing

Figure 7: opening navigation menu, choose calendar.

The following screen opens. The calendar is made up of three columns.

Navigate 4 #  [11012024 [z O = B | Small v | | 15minutes 1day 3days Workweek Full week

g v @E
Thursday & 8 B ¥ G a
11Jan 24 ISelect category: X2

i
el «

Admin, User Fernandez, Kayla Anders, Regina Vaatstra, Joke nursing room 1 [J st ultrasound -
= - 2 |[DMonitoring

() Patient afspraak eigen tekst
[Jother

(] Pregnancy ultrasound

09:00

10:00

<4

i new Hx
Planned appointments 11:00 O
[Select category type: X
3. Winter (f, Ly
o - U oPU a
T.M.J. Asker (f, [ Transfers
26/03/2001) 3 Bark (T [ ponors

Cvinteston 3

Select agenda:

12:00

g
8
<4

14:00

|

3. Winter (f, I
s T -
3 Admin
:00 |EEEETTENTITEES.
15:00 R. Anders

() Broekman

16:00 Dogan (f, = Odewi
057027 1958) & () 0. Dekker
Fenzriz (& [JMHN. Demo2

(Joemo

K.J.J. Fenandez
— .

17:00

18:00
[Select resource:

X

[ fertiloscopie

T YTES.
T YTEES.
19:00
it nursing room 1
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———

[ polikamer 10
() Treatment room

20:00
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Figure 8: Calendar main screen.

2.1 Explanation of columns and selection fields

2.1.1 Top bar

In the top bar, the calendar view can be determined, and the date selected.

4 o 11012024 4 = Small ~ | | 15minutes 1 day 3 days Workweek Full week

Week/day forward, arrow to the right means week/day forward.

Back to current week/day

i
If this flag is green, there are no agenda changes. If the flag is orange in color, this is a
sign that there are changed agenda items. Clicking on this flag refreshes the agenda.

15 minutes 1d:

5 minutes
10 minutes

30 minutes
1hour . Choice of the number of lines per hour shown on the calendar.

Small v

Very small

Normal
Large

Verylarge 4 Choice of control height.

1 day 3 days Workweek Full week
Display per day, per 3 days, per 5 working days, entire week.

2.1.2 Left column

The moment an appointment in the calendar is clicked, the left column shows the information
surrounding the patient's appointments.
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w Navigate

(female/Trans man) TM.J. Asker (26-03-2001 e

N
~

Testweg 12 sl
1111RD Soest

id: 131874532 Gov. 1D:111222333
wnitar@eth nl

. h

11-01-24 OPU ‘E’JI -
11-01-24 1st ultrasound e}
11-07-24 Monitoring e}
11-01-24 Monitoring [

Notes

22-11-2024 - Jansen- de Vries
Notes: IVF 3xkdlsdlk'kdsd

]

»

27-04-2024 - Jansen- de Vries

Notes:

VerbeteringenModuleActie module: Patiént
naam veranderd in disolav naam inv vollediae
11-01-2024 - Jansen- de Vries

Notes:

alksldaskda"ka'dkadskl
11-01-2024 - UK User
Notes:

4

Figure 9: Patient information.

Displayed below one another:

» Patient, for whom the appointment is currently being made or whose agenda item is being
viewed.

* The planned appointments that are on the calendar with the patient.

* The notes from the selected patient.

From the list of planned appointments, the corresponding appointment can be opened directly by

choosing g
Next screen becomes visible. Here the status of the appointment can be entered, and any additional
comments can be added.

Patient: Asker

Type afspraak: OPU

Datum: 11-01-2024

Start: 12:30

Eind: 13:10

Arts(en): Admin, User

Resource(s):

Status: ‘ final v
Titel: ‘

Opmerking:

\ Opslaan (@) Annuleren

Figure 10: Viewing and modifying appointment information.
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2.1.3 Middle column

This is where appointments are displayed.

2.1.4 Right column

The right column displays all selectable filter criteria. Filters can be set on calendar category, select

category type, physicians, and resources. If multiple physicians and/or resources are selected, they
will be displayed in separate calendar columns by default.

Note: If a filter is activated, only the appointments that meet the selected filters will be displayed.
& & B v 4

D st ultrasound
DMomloring

D Patient afspraak eigen tekst
Dolhev

D Pregnancy ultrasound
[Joru

Dnewa v

[Select category type: X
[Joru

D Transfers

[j Donors

D Vitrification -

Admin

R. Anders

D Broekman

[j de Wit

D T.D. Dekker
[CJM.HN. Demo2
D Demo

K.J.J. Fernandez

— .

ISelect resource: X
[Jfertiloscopie

[j Meeting room

nursing room 1

[j polikamer 10

D Treatment room
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Figure 11: capture appointment information.

Select filters

By checking a box, a selection can be made in the three windows. Explanation of the symbols in the
row above the 3 selection windows:

&°  Pput afilter on all doctors who have an appointment on the selected day.
8 Put a filter on the currently logged in physician

y Confirm selection from all selection screens
X 4 Remove all selected filters.

| Display selected filters in separated columns (applies only to Calendar and Resource filters).

To remove the filters by block, click on the E# icon in the title bar of the corresponding block.
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3. Appointments

Appointments can be booked/linked in 2 different ways.
*  Manually via the calendar

* Via reservations in clinic view

Both methods are explained in the following sections.

3.1 Manual appointment setting
Click the cursor on the desired time; the appointments screen opens.

new appointment
Patient Select Calendars Resources Code ‘Descrip(ion
Duo appointment with Select Admin ~  [Jfertiloscopie
Type o (IR Anders () Meeting room
Broekman nursing room 1
Date Thu11/01/2024  [5] %deW‘ %Dol kai‘e 0
i ikamer
Start 1315 v ()0 Dekker () Treatment room
End 1345 v (CJMH.N. Demo2
Status provisional v [(Joemo
- [JK.J.J. Fernandez
itle

() Jansen- de Vries

Remarks () A Kumar Date ‘Ccde ‘Descriplion ‘ ‘Added by

() Laboratorium
() 9. Makkink
Ml coam

(] recurring appointment

Repeat every v Nr of times Calendars Admin
() Duplicate number of times on 1 day Nr of times Resources
[ save [ save without closing © cancel 2 lock [ Invoices

Figure 12: New appointments screen.

Patient: Using the 'Select' button, a patient can be selected.

Type: Select appointment type. Note that if you change the appointment type, the end
time will be automatically adjusted.

Date: Change the date by clicking on the calendar icon: il

Start time: Select start time.

End time: By default, the number of minutes associated with the treatment is displayed.

Through the lock 3 the time can be adjusted.

Status: Indicates status of the appointment. This is displayed in the calendar as follows.

provisional

Title final L
Remarks ready

reserved slot

no show

cancelled_client
cancelled_doctor |
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® Has a tooltip that displays who created and changed the appointment.

L
Fatient [irmer "ﬁ‘” john.makkink - (2023/11/22 11:56:07)
Buo sppointment with — john.makkink - (2023/11/22 11:56:07)
Type oPU v john.makkink - (2023/11/22 11:56:27)
Date Fri 12/01/2024 = —— "_:""H : -
Title: (different) Title appointment
Remarks: Comments on the appointment
Calendars: Select the physician(s
) to be associated with the agenda item. The selected physician(s) are displayed in the selected items
summary block.
Resources: Select the resource to be associated with the agenda item here. The selected
resources are displayed in the summary selected items block.
Repeat: Select this checkbox if a repeat appointment is to be created. If repeat
appointment is checked, the number of repetitions and interval must also be
specified.

3.2 Opening of created appointment.

Double click on the appointment to open the contents of the appointment.

3.3 Display agenda item and 'Special attention' patient

When the mouse is hovered over an agenda item, information about the Special Attention noted in
the file appears.

QFPU
LR NN S A ] 31 374532 - Asker (26/03/2001)
Admin, User
12:30-13:15
Admin, User

Special attention:
ergies: plaster, test

Watch out

this is extra important

Pay attention, HIV infection
Attention Code:

Cryo contract

100

Hep B

Cryo contract

Figure 13: special points of interest for appointment.

3.4 Filters and new appointments

For example, if filters are activated, the top column of the calendar looks like this:

Thursday
11 Jan 24

Admin, User Fernandez, Kayla Anders, Regina Vaatstra, Joke nursing room 1

Figure 14: image agenda.

For example, if 'Room 2' column is clicked to create a new appointment, 'Room 2' will already be
selected as a resource in the new appointment dialog.

eBase v8 Calendar management manual, changes reserved. 12
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3.6 Linking patient to reserved appointment.

To link a patient to a reserved appointment from the clinic interface, select the context menu on 1st
consult together and choose "Make appointment”.

15t consult together - episode 4 van Special atrention and

Referral reason Secondary subfertility female sec. subfert. couple Fgecondary = -
nfertile since 19102021 [ B
Epizode type heterazexual couple & Select document pack
Imake female
I Miake appointment
make date 28-07-2023 G11 P2 Ab.Z ED APLAD M7 ) . N
|Show appaintments
Cycle type
| ﬁef.sesl. Boe boe geen,asima Quotation/Casting
hiedication Boe bosgeen,
& P "_’. Open checklist selection
Diagnosis Add questionnaire
01-11-2022  male factor ASA % O Portal chais
: [ Frescriptions
Frognosis - 2] Lock display
FIETER 3 L - Sticker groot
Intake male Sticker klein
Figure 15: assign patient.
Now you can search for a free slot in two ways:
= On a specific date.
= Freeslots.
Both options are discussed below.
3.6.1 Search by specific date
Make appoimment
Type L
Group Ultrasounds w
By L
Date £l n2-01-2024 E i | Search Mext slot
Date |Start Tit |Em:|Tirr |hpp0immenttyp-e Emplayes Resources

Figure 16: date appointment search.

= Select the type of appointment you want to schedule for.

* If necessary, select a physician. Note that when a physician is selected, the system only searches
for reservations to which that physician is linked.

» Select the date you want to search for a free slot.

=  Click on "search.

If no reservation slot can be found, the list will remain empty.

eBase v8 Calendar management manual, changes reserved. 13
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3.6.2 Search by next slot

Make appointment
Type Pregnancy ulrzsound W
Group Ultrascunds LS
By o
Date [ hzoz024 73 Search
Date |5‘r.art Tit |En|:|Tirr |Appoirrtmenttyp-e |Re-scurt:es
v Fri12/01/2024 16:00 18:45 Pregnancy ultrasound w* [Fernandez. Kayla

Figure 17: date appointment search.

= Select the type of appointment you want to schedule for.

» If necessary, select a physician. Note that when a physician is selected, the system only searches
for reservations to which that physician is linked.

» Select the date from when you want to search for a free slot.

=  Click "next slot”.

The system now looks for the next date when a free slot is available.
If you now want to link the patient to one of the free slots in the list, click on the green arrow in front
of the free appointment slot. Now the reservation slot will be blocked.

3.7 Display list of future appointments with patient

Future appointments are displayed in the left column (see 1.2.1). They can also be displayed by
clicking on 1st consult jointly in the context menu and choosing 'Show appointments'.

1st consult together - episcde 4 van

Referral reason

nfertile since 19-10-2021
Episode type heterosexual couple
Imtake female
niake date 28-07-2023
Cycle type
lInezzes Boe bosgeenaatma
Medication Boe boegeen,
CAT Positive
Diagnosis
01-11-2022  male factor Asa
Prognosis
Hunault (1] %
Imtake male

Figure 18: Show future appointments.

Secandary subfertility female,sec. subfert. couple PGT secondary =1
!

Special attention and

B Create letter
(@ Select document pack

| Make appointment

CIIBEAL h |Show appointments

Quotation/Costin
g

¥ Open checklist selection
Add questionnaire
* ) Portal chats

ﬁ Prescriptiona
=] Leck display

Sticker groot
Sticker klein
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3.8 Canceling patient appointments.

Now the list of scheduled appointments for this patient is displayed. An appointment can be
canceled by clicking on the red cross. The slot is now marked as reserved again, making it available to
new patients.

Show appointments
Date Appointment type Employes Resources
P Mon 15/01/2024 1110 11:20 Ionitoring Admin, User ﬂ
P Tue 16/01/2024 1220 12:30 QFU Janzen- de Vries, UK Uzer  polikamer 10 (%]
b Tue 23/01/2024 15:00 15:20 Manitoring Janzen- de Vries [x]
b Wed 24/01/2024 0845 09:30 QPU Anders, Regina Treatment room a
B Sat27/01/2024 10:00 10:20 Injection instructions Vaatstra, Joke n
P Wed 31/01/2024 1450 153:00 Ionitoring Janzer- de Vriss [x]
B Sat 03/02/2024 17:00 1730 Manitoring Janzen- de Vries ﬂ
b Thu 08/02/2024 14:00 1415 Pregnancy ukrasound Srrada, Karime ——— [x]
P Mon25/03/2024 1130 11:40 1=t ultrascund Femandez, Kayla a
P Thu28/03;2024 19:50 20:20 Maonitoring Femandez, Kayla nursing reom 1 n
P Sat 30/03/2024 11:10 12:30 Pregnancy ukrasound Srrada, Karime [x]
B Sat 30/03/2024 1740 18:10 QPU Overbesk, Rik m
B Tue 02/04/2024 20:00 20:30 QPU Weenhuiz, Aly n
b Thu 04/04/2024 21:00 21:30 Injection instructions Anders, Ragina [x]
Cloze Calendar

Figure 19: disconnecting patient from appointment.
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